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STEWARD RELEASE NOTIFICATION 
(Payroll Code 102) 

 
 

Employee Name (Last, First, MI) 
      

SSN 
      

 

Release Time Begins 
 

Release Time Ends 
 

TOTAL HOURS 
Date 
      

Time 
      

Date 
      

Time 
      

 
 

 
Explanation: 

 

Employee Signature                                                                Date 
 
                    
 

Supervisor Approval                                                               Date 
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