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Alaska State Employees Association 
Kodiak/Aleutians Chapter Nonprofit 
Organization Donation Policy 
 
 
The Kodiak/Aleutians Chapter of the Alaska State Employees Association (ASEA) has 
developed the following policy regarding donations of chapter funds to nonprofit 
organizations. 
 
Definition of Nonprofit Organizations 
A nonprofit organization (NPO, also known as a non-business entity) is an organization 
with the purpose of which is something other than making a profit. A nonprofit 
organization is often dedicated to furthering a particular social cause or advocating for a 
particular point of view. In economic terms, a nonprofit organization uses its surplus 
revenues to further achieve its purpose or mission, rather than distributing its surplus 
income to the organization's shareholders (or equivalents) as profit or dividends. 
(Definition taken from: https://en.wikipedia.org/wiki/Nonprofit_organization) 
 
Nominating Nonprofit Organizations 
Any member of the chapter in good standing may nominate a nonprofit organization 
located within the Kodiak/Aleutians chapter region to receive a donation from the 
chapter. To do so, a member must obtain information (in the form of a letter, brochure, 
etc. - see example on page 2) from the organization which describes the purpose of the 
organization and how donated funds will be used to further the mission of the 
organization. The member must then complete the Nonprofit Organization Donation 
Nomination Form (page 3) and submit it, along with the information received from the 
nonprofit organization, to the Chapter President. Prior to regular chapter meetings, the 
Chapter President will distribute this information (via email) to all chapter members for 
their review. During the regular chapter meetings, after any discussion or questions, a 
vote will be taken by all chapter members present to approve or deny the donation. 
 
Annual Budget 

 The chapter will donate up to a total of $1000 per fiscal year to nonprofit 
organizations 

 Any donation to a single nonprofit organization is capped at $250 per fiscal year 
 
Donation Award Letters 
If it is voted that an organization will receive a donation from the chapter, a letter 
describing the details of the donation should be sent along with the donation (see 
example on page 4). 
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Example Informational Letter from a Nonprofit Organization 
(double click document to open in Adobe Acrobat for better readability) 
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Alaska State Employees Association 
Kodiak/Aleutians Chapter Nonprofit 
Organization Donation Nomination Form 
 
 
 
Any member of the chapter in good standing may nominate a nonprofit organization 
located within the Kodiak/Aleutians chapter region to receive a donation from the 
chapter. To do so, a member must obtain information (in the form of a letter, brochure, 
etc.) from the organization which describes the purpose of the organization and how 
donated funds will be used to further the mission of the organization. The member must 
then complete this Nonprofit Organization Donation Nomination Form and submit it, 
along with the information received from the nonprofit organization, to the Chapter 
President. 
 
 
Nominating Chapter Member Name: ______________________________________ 
 
 
Nonprofit Organization Name: ______________________________________ 
 
 
Date submitted to Chapter President: ______________________________________ 
 
 
Date of Chapter Meeting Nomination was Discussed/Voted On: __________________ 
 
 
Donation Amount: _____________________ 
 
 
Donation Approved by Chapter Members:   Y     N 
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Example Donation Award Letter to a Nonprofit Organization 
 

 

 

 

**Example** 

 

 

 

January 17, 2017 

 

 

Unalaskans Against Sexual Assault and Family Violence 

Lynn Crane 

PO Box 36 

Unalaska, AK 99685 

 

 

Subject: Donation to USAFV 

 

 

Dear Ms. Crane 

 

Thank you for the informational letter regarding the support and services your organization 

provides for people in need in Unalaska. Our union chapter held a meeting on January 25 during 

which we voted to donate $250.00 to USAFV. We hope the donation will help with your efforts 

and the people you serve. 

 

 

 

Sincerely, 

 

 

Ryan Burt 

Alaska State Employees Association 

Kodiak/Aleutians Chapter 

351 Research Ct. 

Kodiak, AK 99615 
 


